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and then you’re back to square one, recruiting for a replacement. Jobvite Onboard can help you easily manage 
tasks and forms and showcase your company’s unique brand and culture so that your new hire can transition 
smoothly into a productive and happy team member.

Set Your New Hires
Up for Success
Jobvite Onboard: A Seamless,
Integrated Onboarding Solution

Build a Transparent, Efficient, and 
Flexible Onboarding Process  

• A centralized location for recruiters, HR    
 professionals, hiring managers, IT and    
 facilities personnel, and new hires to coordinate,  
 communicate, and complete onboarding activities  
 with ease
• Tailor the onboarding experience by associating   
� SUHGHȴQHG�ZRUNȵRZV�IRU�QHZ�KLUHV�EDVHG�RQ�� �
 department, position, location etc. (eg: strategic   
 focus for executives, fun experience for    
 interns) and automate tasks such    
 as assigning desk computer, badge etc.
• 5HFHLYH�QRWLȴFDWLRQV�RQ�RYHUGXH�WDVNV�WR�HQVXUH��
 on-time completion
• Analyze your performance with reports that show  
� \RX�WKH�LPSDFW�RI�\RXU�RQERDUGLQJ�HRUWV�VXFK�DV��
 time-to-onboard, completion rate and more

Ensure New Hires Feel Welcomed 
and Prepared For Their Role  

• Make new hires feel welcomed with a branded   
 engaging new hire portal and inspiring messages  
 from the leadership team
• Get new hires up to speed and improve their time  
 to productivity with a checklist of orientation tasks  
 with due dates and reminders that let them track  
 progress along the way
• Complete tasks anywhere and anytime with a   
� PRELOH�RSWLPL]HG�QHZ�KLUH�SRUWDO��(YHQ�EHWWHU��WKH��
 mobile and desktop experiences are synced in real  
 time enabling new hires to pick up tasks where they  
� OHIW�R
• Allow new hires to communicate with appropriate  
� VWD�ZLWK�TXHVWLRQV��ULJKW�IURP�LQVLGH�WKH�SRUWDO
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... Jobvite Onboard

Promote a Consistent and Compliant
Onboarding Experience  

• Bring a structured, consistent onboarding experience  
 for all new employees with streamlined onboarding  
� ZRUNȵRZV�WKDW�HQVXUH�DOO�QHZ�KLUHV�KDYH�UHOHYDQW��
� GRFXPHQWV�FRPSOHWHG�EHIRUH�WKHLU�ȴUVW�GD\
• Built with enterprise-grade security features that utilize  
 best-of-breed monitoring, encryption, and data privacy  
 technologies so you can rest assured that your   
 employee information is safe and secure
• Access to a library of ready-to-use standard HR and  
 government agency compliance forms that you can  
� GHSOR\�LQWR�UHOHYDQW�ZRUNȵRZV
• (VWDEOLVK�D�SDSHUOHVV�SURFHVV�ZKHUH�LQIRUPDWLRQ�LV��
 completed digitally and error-free with our intuitive  
 form guide that helps new hires complete forms  
 correctly

About Jobvite

-REYLWH�LV�DQ�HQG�WR�HQG�7DOHQW�$FTXLVLWLRQ�6XLWH�WKDW�WDNHV�D�PDUNHWLQJ�ȴUVW�DSSURDFK�WR�LQWHOOLJHQWO\�DWWUDFW�GUHDP�FDQGLGDWHV��
automatically screen for the highest quality, engage employees invested in the future, and retain the people who care the 
most about your organization by combining the power of AI and the human touch. Jobvite is proud to serve thousands of 
customers across a wide range of industries including Ingram Micro, UPMC, and Zappos. To learn more, visit www.jobvite.com 
or follow the company on social media @Jobvite.

KEY FEATURES OF JOBVITE
ONBOARD  

• Centralized interface for easy task   

 management and collaboration

• Branded onboarding portals

• )XOO\�FXVWRPL]DEOH�ZRUNȵRZV

• Library of ready-to-use standard HR and  

 government agency compliance forms

• 1DWLYH�)RUP�Ζ��

• Paperless onboarding forms

• Task completion status and progress   

 overview by new hire

• 1DWLYH�(�VLJQDWXUH�DQG�DXGLW�WUDLO

• $XWRPDWHG�HPDLO�QRWLȴFDWLRQV�WR�� �

 watchers (ex. hiring managers) to track   

 progress

• Mobile-optimized new hire portals

• Synced mobile and desktop user   

 experiences

• In-task communication support

• (QWHUSULVH�JUDGH�VHFXULW\

• Seamless HRIS integration

• (DV\�UHSRUWLQJ�	�PHWULFV

The ability to automate time consuming tasks 
alone has been an absolute life saver. Last 
ZHHN�ZH�GLG����RHUV�LQ�RQH�ZHHN�ȂȂ�WKXV�
40 rounds of onboarding and background 
checks. If this had happened last summer, 
without the capabilities within Jobvite that 
we have now, we would have failed. As we 
continue to scale, the needs of our recruiting 
team will only grow, so it’s vital that we are 
DEOH�WR�EH�HɝFLHQW�ZKLOVW�VWLOO�KLULQJ�WKH�ULJKW�
people to support our mission.

    - Trek Bicycles  


